JEFFERSON COUNTY
MUSEUM

200 East Washington Street, Charles Town, WV 25414 e 304-725-8628 e jeffcomuseumwyv.org

General Image Publication and Reproduction Policies

1) Fees are subject to change without notice.

2) Payment is due before work begins.

3) The museum does not reproduce entire published works, entire manuscripts, bound manuscripts,
newspapers, maps, certain oversized materials, or certain fragile or sensitive materials.

4) The museum reserves the right to decline or limit requests for reproduction and to charge an extra
fee for orders over 15 images, rush orders, and special requests.

5) Students (with valid IDs) and West Virginia non-profit organizations (with proof of non-profit
status) receive a 50% discount (except for shipping/handling fees).

6) At the discretion of the Museum Director, fees may be waived for those organizations with which
the museum has reciprocal relationships.

7) Providing an image (print or digital) does not convey permission to use the image for any other
public purposes that were not explicitly approved by the director (e.g., publishing, internet
posting, exhibiting, decorating a public space).

Credit Line and Citations

A credit line or citation is required when using images from the Jefferson County Museum’s collection for
public purposes.
e When space allows, citation format should be as follows: Title, Date, Object ID Number, The
Jefferson County Museum, Charles Town, WV.
o Example: George Washington’s Will, 1800, ARC582, The Jefferson County Museum,
Charles Town, WV.
e If a full citation is not possible due to space constraints, the following credit line should be used:
Courtesy of the Jefferson County Museum

Personal Social Media Image Use Policy

The Museum recognizes the value of social media in promoting history, education, and public
engagement with its collections. To encourage responsible sharing while protecting the Museum's
collections and the rights of copyright holders, the following policy applies to images provided for
personal social media use.

Personal, Non-Commercial Social Media Use

1) The Museum may provide watermarked digital images for personal, non-commercial use on
social media platforms such as Facebook, Instagram, X (Twitter), and similar services.

2) Watermarked images may be shared only for personal educational or historical interest and may
not be used to promote a business, advertise goods or services, or generate revenue.

3) Users may not remove, crop, obscure, or alter the Museum's watermark or credit line.

4) Users should include the Museum's name and any requested image credit in the caption or
accompanying text and are encouraged to tag the Museum's official social media accounts.
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